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PROCEDURE FOR FEE PAYMENT AND COURSE REGISTRATION 

The procedure below shows both new and returning undergraduate students how to 

pay fees online and complete course registration on the portal at 

https://ugpayment.umm.edu.ng  

 

UNDERGRADUATE STUDENT COURSE REGISTRATION PROCEDURE 

1. Launch any browser of your choice and type https://ugpayment.umm.edu.ng   in the address 

bar and press enter 

 

 

 

2. Enter your matriculation number as username and password as a returning student and JAMB 

Registration number as a fresh student. Change the password after login please. 

3. Click on Login 

 

https://ugpayments.umm.edu.ng/
https://ugpayments.umm.edu.ng/


 
4. Click on Payment 

 

 

 

5. Update your Password – You are expected to enter your official assigned email address (ending 

with @umm.edu.ng), passport (JPG, 1mb maximum) and your preferred strong password to 

proceed. You must visit ICT directorate to get official email address to use here if you don’t have 

one. 



6. Update Profile – Enter your phone number to proceed. 

 

 
7. Profile updated Successfully – You are good to go by clicking on payment menu by the left-hand 

size. 

 

 

 

8. Click on initiate payment by your right-hand side – both tuition and ICT charges are paid 

differently using the same procedures. 

 



 

 

9. Select the amount billed for the ICT charge if you intend to pay complete or enter the amount 

you intend to pay if you are not paying the amount as billed and select e-transact to pay using 

your ATM card (Verve and Master). Then click on initiate payment. 

 

 

 

10. Click on proceed to payment. 



 

 

11. Enter the Debit Card Details and click on Pay – Transaction charge is N400 

 

 

12. Enter the card PIN to proceed – here, soft OTP will be sent to your bank OTP linked mobile 

number. 

13. Enter the OTP and proceed. 



 

 

14. Payment is completed successfully and be redirected to initiate payment page. 

15. Click on previous payment to print your invoice to be taken to Bursary Unit for confirmation. 

Note: Click on ‘verify payment’ in cases of incomplete online transactions. Again, new students 

are to report to ICT unit to obtain their emails which will be required to activate their accounts.   



UNDERGRADUATE STUDENT COURSE REGISTRATION PROCEDURE 

1. Launch the Browser and type ugpayment.umm.edu.ng on the URL box and enter to proceed. 

 

 

2. Enter your matriculation number as the username and password (make sure you change your 

password after login and do not expose your password as one of the security measures) 

 

 



3. Click on current registration by your left-hand side located just below previous payment menu. 

 

 

 

4. Under list of Registration Outlines, Click on Register 

 

 



5. Pick any core / elective course of your choice by checking the combo box preceding the course 

code. 

6. Click on Register Courses to proceed. 

 

 

 

7. Click on “click here to submit Registration” to submit the registration 

 



8. Once approval is ticked, registration is complete and a student should therefore proceed to the 

department for approval. 

9. Click on View Details by the right hand side to View the Course Registration Form 

 

 

 

 

Students are expected to Print the Course Registration Form after approval of their HODs and 

college Deans. 


